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I write to you to apply for the Postdoctoral Affairs Program Administrator position (Job #: 517212) within the Office

of the Vice President for Research and Innovation at Virginia Polytechnic Institute and State University (Virginia

Tech). I am a neuroscientist by training, obtaining my Ph.D. from the University of North Carolina at Chapel Hill in

2014. Over the past several years, I have become increasingly interested and involved in supporting the scientific

workforce, specifically postdoctoral researchers, first as part of the Vanderbilt Postdoctoral Association

leadership and recently as the Postdoc Program Manager at North Carolina State University. In January

2020, I began serving a three-year term on the National Postdoctoral Association (NPA) Board of Directors and in

August of 2020 started my role as Communications Chair with the Graduate Career Consortium (GCC; re-elected

to serve another one-year term beginning August 2021). Serving in these roles simultaneously have pushed me

to handle multiple projects and deadlines efficiently and work with a diverse group of volunteers to drive key

initiatives forward. In addition, these leadership experiences have allowed me to observe trends in graduate

student and postdoctoral career and professional development and provided me opportunities to learn best

practices in this space. I look forward to leveraging my past experiences and expertise in postdoctoral

affairs in this newly-created role at Virginia Tech.
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In my current role as the Postdoc Program Manager at NC State, I have functioned in a variety of administrative

areas including the review and approval of postdoc position descriptions, hire actions, and policy oversight. I

helped finalize our Postdoctoral Grievance Policy that was approved by the Provost’s Office in June 2020

after incorporating a variety of recommendations from campus stakeholders. In addition, I currently liaise

with departments, centers, and colleges across campus to support them in postdoc HR and policy matters.

Furthermore, I oversee several initiatives related to postdoc onboarding and communication including co-

facilitating our bi-monthly new postdoc orientation with a member of the NC State Benefits Office. Through

new postdoc orientation and other communication efforts, I seek to empower NC State postdocs with information

relevant for their career & professional development.

https://policies.ncsu.edu/regulation/reg-05-25-07/
https://drive.google.com/file/d/1OrdJaIAz56K8AZfpYLVxxYuYwU16mMQA/view?usp=sharing
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I am excited about the opportunity to work with a variety of Virginia Tech stakeholders to establish the new

Postdoctoral Affairs Office and build a robust postdoctoral training experience at the university. My experience

working in postdoc affairs at the institutional and national (NPA) level and network of contacts working

in the space will allow me to bring best practices in postdoctoral training to Virginia Tech. In addition, my

2.5+ years working to support postdocs at a large, land-grant university has helped me understand and address

some of the unique challenges in supporting postdocs stationed across a statewide network of research centers,

including leveraging technology (Slack, Zoom, etc…) to drive engagement and connection. To close, I look

forward to developing programming and strategies to boost postdoc recruitment, deliver exceptional career &

professional development in an accessible and equitable manner, and leverage our postdoc alumni and career

outcomes to demonstrate the value of postdoc training at Virginia Tech. Working with stakeholders across

campus, the state, and beyond, I believe we can build an exceptional training environment to prepare our

postdocs for the next stage in their careers.
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https://youtu.be/plUgMatgogo
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https://www.linkedin.com/business/learning/blog/top-skills-and-courses/learn-top-skills-to-future-proof-your-career
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https://career.vt.edu/job-search/presenting_yourself/cover-letters.html
https://drive.google.com/drive/folders/1-mCSbOkRMLRD_uSMGnDSujqK8kQOLAal?usp=sharing
https://career.ucsf.edu/students-postdocs
https://youtu.be/plUgMatgogo
https://drive.google.com/file/d/1pcX1lrR4ljFjY2QzEzp1qnxT7jLKKPgn/view?usp=share_link
https://grad.ncsu.edu/news/2019/08/impackful-tips-how-to-write-a-better-academic-cover-letter/


https://www.research.vt.edu/about/postdoctoral-associates/postdoctoral-events-programs/2022/essential-skills-professional-development-series.html

