INFORMATION THAT NEEDS TO BE IN A LOG REQUEST 
(LOG request can be in the form of an email)
This is to request that a fund number be established for the following proposal:

Proposal Number: 

Principal Investigator: 

Sponsor: 

Detailed Budget for the 90 Day Period 

Please establish the fund effective XX/XX/XX through XX/XX/XX for $X.XX.

If the award is not received from the Sponsor the Office of Sponsored Programs is authorized to transfer the disallowed expenditures to (insert Dept’s overhead account number.)

SENT BY AN AUTHORIZED OFFICIAL OF THE DEPARTMENT 
